FINAL REVIEWED REGULATION - 2023

INTERNAL REGULATION OF THE GRADUATE PROGRAM IN
GEOGRAPHY AT THE FEDERAL UNIVERSITY OF SAO JOAO DEL-REI

TITLE I

DEFINITION AND OBJECTIVES

CHAPTER I

DEFINITION

Art. 1 - The Graduate Program in Geography Stricto Sensu - PPGeog is a proposal from
a group of professors at the Federal University of Sdo Jodo del-Rei - UFSJ, located in
the Department of Geosciences - DEGEO, and encompasses teaching, research, and
extension activities.

Art. 2 - The PPGeog leads to the title of Master in Geography.

Art. 3 - The concentration area of PPGeog is Environmental and Territorial Analysis,
divided into three lines of research:

| - Dynamics of Rural and Urban Space;

I - Dynamics of Tropical Landscapes;

I11 - School Geography: Teacher Training and Geographical Education.
CHAPTER 11

OBJECTIVES

Art. 4 - The specific objectives of PPGeog are:

I — Contribute to the consolidation of an institutional policy of continuous investment in
stricto sensu graduate programs;

Il — Strengthen the conditions for existing research groups and link them to PPGeog's
research lines;

I11 — Offer opportunities for students to develop their academic knowledge and conduct
research in Geography;

IV - Promote the integration of academic activities with undergraduate education
regarding the production, updating, and dissemination of knowledge;

V - Strengthen social inclusion and respect for the environment and contribute to
society's well-being;



VI — Foster scientific partnerships between national and international Research and
Higher Education Institutions;

TITLE 1

ADMINISTRATIVE ORGANIZATION
CHAPTERII

ADMINISTRATION

Art. 5 - The PPGeog is managed by the Course Coordinator, as the executive instance,
and by the Course Council, as the deliberative instance.

CHAPTER I
COORDINATION

Art. 6 - The Course Coordinator and Vice Coordinator will be elected by the PPGeog's
faculty and students and appointed by the UFSJ Rector.

Art. 7 - In the election of the Coordinator and Vice Coordinator, the following index
per candidate will be considered in the calculation:

a) X = voting index;

b) np = number of votes obtained from the faculty segment;
¢) NP = total number of faculty members in the program;
d) na = number of votes obtained from the student segment;
e) NA = total number of students in the program.

Art. 8 — The terms of the Coordinator and Vice Coordinator are 02 (two) years, with the
possibility of re-election.

Art. 9 — The Coordinator's duties include:
| — Ensuring the organization and functioning of the course;

Il — Making ad referendum decisions of the Program's Council and submitting them for
approval at the first Council meeting;

I11 — Preparing the schedule of the course units;
IV — Monitoring the performance of faculty regarding teaching activities;

V — Submitting the teaching activity report to the Program's Council for evaluation,
according to current regulations;



VI — Exercising disciplinary power within their competence;

VII — Proposing a calendar of Council meetings;

VIII - Calling and presiding over Council meetings;

IX — Filling Council member vacancies;

X — Approving the results of qualification exams and thesis defenses;

XI — Representing the course internally and externally within their competence;

XII — Preparing the annual activity plan of the Council and the Program's Coordination,
with the respective budget proposal;

X111 — Suggesting to the Council, if necessary, the approval of faculty names for the
following committees:

a) Selection for student admission to the Program;

b) Program scholarship;

¢) Examination boards for qualification and final work;
d) Faculty accreditation and re-accreditation;

e) Planning and self-evaluation;

f) Data collection and analysis for CAPES submission;
g) Highlight evaluation;

h) Monitoring of required activities in the Program;

i) Monitoring of graduates;

J) Specific committees as needed,;

XIV - Delegating tasks for specific assignments;

XV - Submitting course self-evaluation and strategic planning to the Council for
approval;

XVI - Supervising the functioning of the Program's Secretariat.

Art. 10 — The Vice Coordinator's duties include replacing the Coordinator in their
absence;

Sole paragraph - In the absence of the Vice Coordinator, a Council member assumes
their duties.



CHAPTER 111

SECRETARIAT

Art. 11 - The PPGEOG Secretariat is responsible for:

| - Assisting the coordination in executing the Program's actions and activities;
Il — Managing and performing the Program's administrative services;

Il — Verifying and updating students' academic and administrative information from
admission to completion, except for diploma issuance;

IV — Updating and controlling the implementation, replacement, and completion dates
of student scholarships, based on the records and deadlines of the Research and
Graduate Dean's Office;

V — Receiving, filing, and distributing documents related to administrative and
academic demands;

VI — Sending information and/or documents to the Research and Graduate Dean's
Office;

VII - Updating the PPGEOG page with the list of active faculty and students,
enrollment deadlines, notices, selection process, and other information;

VIII - Maintaining, with the coordination, the updated official communication channels;

IX — Receiving and filing the scheduling and documentation of qualifications and
defenses, ensuring they are correctly filled out and signed;

X - Sending the thesis defense minutes and necessary documents to the responsible
sectors for diploma issuance;

XI — Sending theses to the Library;
XII - Updating the Program's academic and administrative systems;
X111 — Ensuring the correct registration of the Program’s data;

X1V — Organizing and assisting in the analysis of information for the Program'’s self-
evaluation and planning and for filling out the Sucupira Platform;

XVI - Being knowledgeable about the Internal Regulation, Resolutions, and other
legislation related to the Program's academic and administrative activities and UFSJ;

XVII — Registering electronic processes and memos and assisting in monitoring the
Program-related administrative processes;



XVIII — Assisting faculty and students with the procedures and documents necessary for
executing the Program's financial resources;

XIX — Controlling office supplies;
XX — Assisting in organizing and executing the Program's technical-scientific events;

XXI — Providing secretarial support for Council meetings and other Program-related
meetings;

XXII — Participating in Program-related committees and other support and execution
activities related to the Program's Secretariat.

CHAPTER IV

COUNCIL

Art. 12 — The PPGeog Council consists of:

| — Program Coordinator, who presides;

Il — Vice-Coordinator;

I11 — At least three faculty members of the Program, elected by their peers;

IV — One student of the Program, elected by their peers;

V — One administrative technician from the UFSJ permanent staff, whose duties and
work routine are involved with the Program, at the Council's discretion, elected by their
peers;

81° - The maximum number of faculty members in item 11l is defined by the Council;
82° - The representation of administrative technicians and students cannot exceed 15%
I(Trlr]:(teen percent) of the total Council members and should be as close as possible to this

83° - If there is only one administrative technician in the Program, they are ensured a
position as a permanent Council member, with acceptance being optional,

84° - All Council members have equal voting rights;

85° - The terms of faculty members and the technician are two years, and one year for
the student, with the right to re-election;

86° - The Council can decide on student representation alternates;
Art. 13 — The Council's duties include:

| — Setting the course's didactic-pedagogical guidelines;



I1 — Approving the annual report of activities developed in the course;

I11 — Deliberating, in the first instance, on appeals related to academic matters and
course units;

IV — Approving the composition of qualification and thesis defense boards;

V — Establishing rules for the qualification exam and thesis preparation, presentation,
and evaluation;

VI — Approving enrollment in isolated course units;

VII — Establishing course operation rules and submitting them to the Teaching,
Research, and Extension Council for consideration;

VIII — Approving course unit programs;
IX — Accrediting and de-accrediting course faculty;
X — Deliberating on candidate selection processes;

XI — Deliberating on criteria for scholarship allocation and monitoring scholarship
holders' work, according to the Scholarship Committee's recommendations;

X1 — Approving resource allocation criteria;
X1 — Approving advisors' and co-advisors' names;

XIV — Approving requests for deadline extensions for qualification and defense, upon
presentation of a justified request with the advisor's approval,

XV — Deliberating, within its competence, on the participation of external researchers;

XV1 — Proposing the establishment of national and international agreements and other
partnerships;

XVII — Proposing to the Teaching, Research, and Extension Council the creation,
transformation, exclusion, and extinction of research lines and concentration areas;

XVIII — Approving, upon the advisor's request, deadline extensions according to current
regulations;

XIX — Approving and evaluating work plans;
XX — Evaluating the performance of Program faculty;
XXI — Approving credits for course units taken in other Programs;

XXII - Deliberating on cases not covered by internal rules;



Art. 14 — The Council meets regularly once a month and extraordinarily when convened
by the Program Coordinator or one-third (1/3) of its members.

TITLE 1IN

ACADEMIC ORGANIZATION

CHAPTER V

FACULTY

Art. 15 - The Program's Faculty consists of professors with a Doctorate degree,
accredited by the Program's Council, in accordance with CAPES standards, in force in

the current Evaluation Quadrennium.

Art. 16 — The Program's Faculty consists of permanent, collaborating, and visiting
professors.

Art. 17 - Professors' accreditation and re-accreditation processes are conducted
according to the criteria established by the Program's Council and according to CAPES
standards.

CHAPTER VI

ADMISSION

Art. 18 - The Program offers regular and special student positions.

Art. 19 - The selection process for regular students is annual and governed by a specific
notice, approved by the Program's Council.

81° - The selection process consists of evaluating the research project, written test,
curriculum vitae, and interview.

82° - The selection process' evaluation components and weights are defined by the
Council in each notice.

Art. 20 - Special students can enroll in isolated course units, with a maximum of two
enrollments in the same academic period.

81° - Special students must be approved by the course unit's professor, meeting the
prerequisites established for the course unit.

Art. 21 - Regular students must submit, within the deadlines defined by the Program's
Council, the following documents:

| — Research project;

Il — Acceptance letter from an advisor belonging to the Program's Faculty;



I11 — Proof of enrollment in the Program’s units;

IV — Other documents defined by the Program's Council.
CHAPTER VII

ADVISORS

Art. 22 - The advisor must be a member of the Program's Faculty and hold a Doctorate
degree.

Art. 23 - The advisor's duties include:
| - Guiding the student in the research project and dissertation development;
I1 — Following up on the student's academic performance;

I11 - Requesting, within the deadlines, any necessary changes to the student's academic
record;

IV - Approving and signing the documents related to the student's academic activities;
V - Approving the defense committee members and forwarding the thesis for defense;

Art. 24 - Co-advisors can be external researchers, provided they are approved by the
Program's Council.

CHAPTER VI
ACADEMIC ACTIVITIES

Art. 25 - The Master's degree consists of course units, qualification exams, and thesis
defense.

Art. 26 - The course units include mandatory and elective courses.

81° - The student must complete the required credits within the deadlines defined by the
Program's Council.

82° - The student must enroll in course units each academic period, in accordance with
the advisor's guidance.

Art. 27 - The qualification exam evaluates the student's knowledge and research
project.

81° - The qualification exam must be taken within the deadlines established by the
Program's Council.

82° - The qualification committee consists of the advisor and two other members,
approved by the Program's Council.



Art. 28 - The thesis defense consists of presenting and defending the research project.

81° - The defense committee consists of the advisor and two other members, approved
by the Program's Council.

Art. 29 - The student must submit the final version of the thesis within the deadlines
established by the Program’s Council.

CHAPTER IX

GRADUATION

Art. 30 - To graduate, the student must:
| — Complete the required credits;

Il — Pass the qualification exam;

I11 — Successfully defend the thesis;

IV — Submit the final version of the thesis within the deadlines established by the
Program's Council.

TITLE IV
GENERAL PROVISIONS

Art. 31 - The Program's academic and administrative procedures are governed by this
Internal Regulation, UFSJ's General Regulation, and other applicable regulations.

Art. 32 - Cases not covered by this Internal Regulation are decided by the Program's
Council.

TITLE V
FINAL AND TRANSITIONAL PROVISIONS
Art. 33 - This Internal Regulation may be amended by the Program's Council.

Art. 34 - Amendments to this Internal Regulation must be approved by the Program's
Council by an absolute majority of its members.

Art. 35 - This Internal Regulation enters into force on the date of its approval by the
Program's Council.

Art. 36 - The suspension of enrollment is requested by the student and submitted to the
Program's Secretariat, containing the following documents: | - A letter explaining the
facts and reasons justifying the request; Il - An opinion from the advisor, stating their
consent regarding the request; 111 - The requested suspension period, which must not
exceed the maximum allowed period of 06 (six) months, as per art. 73 of



RESOLUTION N° 001, OF MARCH 15, 2023; IV - The suspension of enrollment will
only be effective after the Program's Collegiate approval, taking effect from the date of
approval. Sole Paragraph. The period corresponding to the enrollment suspension must
be counted towards the total duration of the course.

Art. 37 - It is prohibited to take courses, engage in teaching internships, qualify for
examinations, or defend the dissertation in the Program during the enrollment
suspension period.

Art. 38 - Students may take maternity or paternity leave, with automatic extension of
the regulatory deadlines for course completion. § 1 - The postgraduate student can take
maternity leave for a minimum of 120 (one hundred and twenty) and a maximum of 180
(one hundred and eighty) days, at the Program's Collegiate discretion; § 2 - The
postgraduate student can take paternity leave for a period of 30 (thirty) days; 8§ 3 -
Maternity leave must be requested through a duly instructed application addressed to
the Course Coordination, which, upon approval, notifies the Program's Collegiate, the
Vice-Rector of Research and Postgraduate Studies, and the Division of Academic
Monitoring and Control (Dicon); 8 4 - Leave is granted from the date of birth or
adoption, and late requests after the entitlement period are not accepted; 8 5 - In the case
of single-parent adoption, leave is granted for a minimum of 120 (one hundred and
twenty) and a maximum of 180 (one hundred and eighty) days, at the Program's
Collegiate discretion; § 6 - Maternity leave suspends academic activities, preventing the
student from taking postgraduate courses, qualifying for examinations, undertaking
internships or other curricular activities, and defending the dissertation.

Art. 39 - Regardless of the reason for enrollment suspension, the suspension or non-
suspension of scholarships during the suspension period(s) will be based on the UFSJ's
regulations and the funding agencies' rules.

TITLE IV ON THE REGIME
CHAPTER | ON THE ACADEMIC REGIME

Art. 40 - The Master's program will have a minimum duration of 18 (eighteen) months
and a maximum of 24 (twenty-four) months. § 1 - After 24 (twenty-four) months, an
extension of up to 6 (six) months may be requested by submitting a simple request to
the Program's Secretariat on a specific form; § 2 - After the 6 (Six) months extension, a
new extension for up to 6 (six) months may be requested, provided that a justification
from the advisor is presented and approved by the Program's Collegiate.

Art. 41 - The curricular units of the Master's program are offered in semester periods. §
1 - The curricular units will be mandatory or elective; § 2 - A curricular unit may have a
workload of 60 (sixty) hours (4 credits); 30 (thirty) hours (2 credits); or 15 (fifteen)
hours (1 credit).

Art. 42 - The minimum workload of curricular units that must be completed by the
Master's student is 300 hours (20 credits). § 1 - 120 class hours of mandatory curricular
units (8 credits) must be completed; § 2 - 180 class hours of elective curricular units (12
credits) must be completed.



Art. 43 - The student may request credit transfer for curricular units taken in other
Graduate Programs, considering: | - Curricular units taken in stricto sensu Graduate
Programs, taken no more than 2 (two) years before the credit transfer request date; I1 -
Requests for credit transfer from undergraduate and lato sensu postgraduate courses will
not be accepted; Il - The student may request credit transfer for a maximum of two
curricular units, and requests are not allowed during the period of suspension or during
legally provided leaves.

Art. 44 - The credit transfer will be granted to the student if: I - The curricular unit
taken presents programmatic and workload similarity with the unit provided in the
Program's curriculum; 11 - The Program's Collegiate considers that the curricular unit
taken by the student is important for their research and training and is in line with the
Program's research lines and area of concentration; 11l - The student has been approved
in the curricular unit.

Art. 45 - The PPGeog will announce its semester schedule with the timetables of the
curricular units, dates, deadlines, and other pertinent information.

CHAPTER VII ON PERFORMANCE

Art. 46 - The student's performance in the curricular units will be expressed in grades
from O (zero) to 10.0 (ten). 8 1 - The student will be considered approved in the
curricular unit if they obtain a grade equal to or higher than 6.0 (six); § 2 - A 75%
(seventy-five percent) attendance in the curricular unit is mandatory, under penalty of
failure due to attendance.

CHAPTER VIII ON GUIDANCE

Art. 47 - Once enrolled in the Program, the student will be guided by a PPGeog faculty
member, who will sign a guidance agreement document. 8 1 - The designation of the
intended advisor will follow the availability of vacancies for each faculty member, as
informed in the selection process announcement, as well as the candidates' ranking
order in the selection process; 8§ 2 - Excess students for an intended advisor may be
assigned to another advisor by the Program's Collegiate, with the consent of both the
student and the faculty member; § 3 - If there is no available vacancy or another advisor
willing to guide the approved excess student, enrollment will not be carried out. Sole
Paragraph. Approval in the Selection Process does not guarantee a spot for the
candidate, and enrollment is subject to the availability of an advisor in the candidate's
intended area, who agrees to take on the guidance.

Art. 48 - In special cases, the Program's Collegiate may designate a new advisor for the
student, either temporarily or permanently.

Art. 49 - The Program's Collegiate may authorize the transfer of the student to another
advisor, upon request from either the advisor or the student, with a duly substantiated
application, signed by both parties and submitted for analysis to the Program's
Collegiate.

Art. 50 - The advisor is responsible for: I - Defining, together with the student, the topic
of their dissertation; 11 - Guiding and monitoring the student in the preparation and



elaboration of their dissertation; Il - Participating in the dissertation evaluation process;
IV - Choosing, when convenient and in agreement with the student, a co-advisor; V -
Supervising the Teaching Internship; VI - Supervising the elaboration and execution of
the student's Postgraduate Seminar; V11 - Chairing the examination board for the public
defense of the dissertation; VIII - Formally inviting the members of the examination
boards of their students and registering the qualification and defense boards in SIGAA
at least 20 days before the defense. Sole Paragraph. The Collegiate will not approve the
qualifications and defenses that have not been duly registered in SIGAA and approved
by the Program Coordination.

CHAPTER IX ON DEGREE AWARDING

Art. 51 - To obtain the Master's degree, the student must meet the following
requirements: | - Complete the minimum number of credits in postgraduate curricular
units during the first year of the course; Il - Be approved in the qualification exam; I1I -
Present, prior to the defense, proof of submission of a scientific article to an indexed
journal and/or with an impact factor (email from the journal editor, print screen of the
submission screen, or equivalent), according to the current specific regulations, as a
result of the studies conducted during the dissertation; IV - Submit the final version of
the dissertation document, in PDF format, containing the modifications and suggestions
indicated by the board, to the course's secretariat by the deadline determined by this
instrument, to be included in the program's virtual collection; V - Provide proof of
participation in 1 (one) Postgraduate Geography Seminar, offered annually.

Art. 52 - The qualification exam consists of submitting and presenting the Qualification
Report to the Examination Board, in a private or public session, at the advisor's
discretion. § 1 - The Qualification Exam Report must contain: | - Description of the
research topic; Il - Report of stages already initiated and/or completed; Il - Schedule of
stages to be carried out; IV - Bibliography. Sole Paragraph. The student may present the
text of an article submitted to an indexed scientific journal and/or with an impact factor,
according to the current specific regulations, as the qualification text, in substitution to
the activities report, provided it is accompanied by proof of submission, the advisor's
written consent, and a checklist of the completed activities and schedule of pending
stages. § 3 - The examination board will consist of the advisor, the co-advisor if any,
and two more faculty members with a doctoral degree, preferably specialists in the
research area. § 4 - The deadline for the qualification exam is between 12 and 18
(eighteen) months from the date of admission to the Program.

Art. 53 - The student is exempt from the qualification exam if they provide proof of
acceptance of an article in an indexed scientific journal and/or with an impact factor,
according to the current specific regulations, provided the article results from the
master's dissertation development and with the advisor's express consent. § 1 - The
request for exemption by presenting proof of article acceptance, as mentioned in this
article, must be submitted to the Program's Secretariat at least 30 days before the
qualification exam deadline; 8 2 - The student and the advisor must necessarily co-
author the submitted article, although other co-authors are permitted; § 3 - The student
who presents the article acceptance in substitution to the qualification must provide
proof of acceptance and compliance with the criteria set forth in this article, through a
specific form, and attach the acceptance proof and a copy of the submitted article; § 4 -
The Collegiate must approve the article acceptance in substitution for the qualification



exam, notifying the result of the request within 5 days of receiving it; § 5 - If the request
for exemption from the qualification exam by presenting the acceptance of a scientific
article is not approved by the Collegiate, the student must take the qualification exam
within the regulatory period.

Art. 54 - The dissertation defense will be conducted before an examination board in a
public session. § 1 - The examination board will consist of 3 members, including the
advisor (president) and two more faculty members, with one being necessarily the co-
advisor (if any) and one external member to UFSJ, excluding the co-advisor. In addition
to the 3 regular members, a substitute evaluator, internal or external to UFSJ, must be
suggested. All members must hold a doctoral degree and be researchers specializing in
the research area. 8 2 - The composition of the examination board and substitute must
be registered by the advisor in SIGAA at least 20 days in advance, so it can be approved
by the Program Coordinator. 8 3 - The publicity of the dissertation defense is
guaranteed by announcing the date and location.

Art. 55 - The registration for the dissertation defense must be submitted at least 20
(twenty) days before the defense and is conditional on: | - Registering the defense
information (date, time, and board members) in SIGAA; Il - Sending printed or digital
copies in portable document format (PDF) to the board members, in one of the two
formats available on the Program's website (standard or cumulative format); I11 - Proof
of submission of the scientific article, according to Art. 51 of this regulation.

Art. 56 - The dissertation will be considered approved if it receives the agreement of the
majority of the examination board members. 8 1 - The board members will have the
following options to express their judgment: | - Approved; Il - Approved with
mandatory corrections, indicated in the minutes; I11 - Failed.

Art. 57 - The dissertation defense must take place within a maximum period of 24
(twenty-four) months from the date of admission to the Program.

Art. 58 - The student must submit the final version of the dissertation, containing the
corrections suggested by the board, within 30 days after the defense. § 1 - The final
version of the dissertation must be delivered to the Program's Secretariat in portable
document format (PDF) for inclusion in the UFSJ institutional repository.

CHAPTER X ON WITHDRAWAL AND EXCLUSION

Art. 59 - The student will be automatically withdrawn from the PPGeog in the
following situations: | - Failure to register for two consecutive semesters; Il - Failure to
complete the course within the maximum allowed period, including extensions; 11 -
Failure in the dissertation defense; IV - Failure in the qualification exam or failure to
carry out the qualification exam within the regulatory period; V - Failure in two or more
curricular units or failing the same curricular unit twice; VI - Failure to fulfill any
academic obligations stipulated in this Regulation; VI - Failure to submit the
dissertation in the required format within the regulatory period; VIII - Express request
from the student.

CHAPTER XI ON SPECIAL STUDENTS



Art. 60 - Special students are those enrolled only in isolated curricular units of the
PPGeog. 8 1 - Enrollment of special students is limited to a maximum of 2 (two)
curricular units per semester, and a maximum of 4 (four) curricular units throughout the
Master's course; 8 2 - Special students cannot exceed 50% (fifty percent) of the total
number of students enrolled in a curricular unit; 8 3 - The special student is subject to
the same evaluation criteria and frequency requirements as regular students; 8 4 -
Enrollment as a special student does not guarantee future admission to the Master's
program.

Art. 61 - The admission of special students will be through a selection process
announced by the PPGeog, according to the availability of vacancies in each curricular
unit, as defined by the Program's Collegiate. 8 1 - The candidate for special student
status must hold an undergraduate degree in Geography or related fields; § 2 - The
application process for special students will include the submission of academic
transcripts, curriculum vitae, and a letter of intent, in addition to other documents
defined in the selection announcement; § 3 - The Program's Collegiate will evaluate the
applications and select the special students based on the criteria established in the
selection announcement.

TITLE V ON GENERAL AND TRANSITIONAL PROVISIONS

Art. 62 - The cases not covered by this Regulation will be resolved by the Program's
Collegiate, respecting the general rules of the stricto sensu Graduate Programs at UFSJ.

Art. 63 - This Regulation enters into force on the date of its approval by the competent
authorities at UFSJ, revoking previous provisions to the contrary.



